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WEST LYNN 

PUBLIC SCHOOL 

 

West Lynn is a safe place. It does not matter what makes you different.  
The strength of our community lies in accepting and embracing all individuals.  

We always do our best because we trust that all Warriors embody respect,  
kindness, and integrity. This is our school! 
NOTE: West Lynn is a nut-aware school 

 

Information for Students & Parents 2021-2022 

 
This Handbook belongs to: 

 
       NAME:  __________________________________________________________ 

     
       GRADE:  ______________                              ROOM #:  ________________ 

 
       TEACHER:  _______________________________________________________ 
 
       PARENT’S SIGNATURE:  ___________________________________________ 
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MESSAGE FROM THE PRINCIPAL 

It is a pleasure to welcome each student and family to West Lynn Public School. By working together, parents, 
students and staff can ensure the best possible educational opportunities for our children. 

We offer instruction in the Primary (Grades JK to 3), Junior (Grades 4 to 6) and Intermediate (Grades 7 & 8) 
divisions. We hope that your involvement with our school is a rewarding and enriching experience both for you 
and your child. Our school exists for one purpose: to enable our students to become knowledgeable, self-
motivated, contributing members of our society. The staff of our school is dedicated to this purpose. We cannot 
accomplish this task without your help. Not only do we need your participation, we welcome your interest and 
input. 

Teachers and parents form a partnership that exists for the sole benefit of your child and our community. Please 
take the time to get to know your child’s teacher, visit the school, sign tests, check notebooks, help with 
homework, and encourage your child to read. 

We are proud of our tradition of cooperation and support with the local community. We look forward to working 
with all our students and their families to provide programs which inspire personal success. 

OUR MISSION AND VISION 

The mission of West Lynn Public School is to provide a positive school culture and learning environment that is 
safe, productive, challenging and engaging, where all school members, including staff, students and families, can 
enjoy success and build character together. 

As a professional learning community, our vision is to create a collaborative, caring community of learners and 
leaders who inspire each other: to work together to achieve a common purpose and clear goals, to create a culture 
of high expectations, to develop a continuum of skills necessary for student success, and to provide numerous 
enriching opportunities for students to achieve success in academics and personal growth. 

We believe that learning can only occur in a safe, caring and accepting environment. We believe that all people are 
precious and necessary for a healthy and thriving community. We believe in being purposely positive and praising 
the best efforts of our community members. We believe in public education. We believe in You! 

Tribes Community Argreements: 

Our school uses Tribes Community Agreements as a foundational piece for expected behaviour. The four 
agreements are: 

1. Attentive Listening: To pay close attention to one another's expression of ideas, opinions and feelings; to check 
for understanding; and to let others know that they have been heard. 

2. Appreciation / No Put-Downs: To treat others kindly; to state appreciation for unique qualities, gifts, skills and 
contributions; to avoid negative remarks, name-calling, hurtful gestures and behaviours. 

3. Right to Participate and to Pass: To have the right to choose when and to what extent one will participate in a 
group activity; to observe quietly if not participating actively; and to choose whether to offer observations later to 
a group when asked to do so. 

4. Mutual Respect: To affirm the value and uniqueness of each person; to recognize and appreciate individual and 
cultural differences; and offer feedback that encourages growth. 

 

 

 

 

 

WEST LYNN PUBLIC SCHOOL 
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18 Parker Drive, Simcoe, ON, N3Y 1A1 
Phone (519) 426-0688 

School Website:  https://www.granderie.ca/schools/westlynn 

 
ADMINISTRATIVE STAFF 
Principal: Mr. Jim Cottam 

Administrative Professional: Ms. L. Johnson 
 

SUPERINTENDENT 
Mr. Wayne Baker 

 
STAFF 

Mr. M. Rustan Mrs. N. LaPorte Mrs. C. Atkinson Mrs. T. Lesage 
Mrs. P. Rooney Ms. B. Heard Mrs. C. Bradacs Mrs. K.  Pereira 
Mrs. A. Ongena Mrs. K. Otterman Ms. K. Huffman Miss C. Hrycun 
Mrs. C. Wiebe Mrs. K. Moodie Mr. A. Preston Mlle A. Kellner 

Miss A. McKinley Mrs. L. Luker Mrs. J. James Mrs. K. Stewart 
  Mr. R. Goold Mrs. L. Cunliffe 

 
WEATHER WATCH:  West Lynn is in Zone 1  
 
The safety of all Grand Erie students is our top priority. In the event that the forecasted road conditions will not 
allow for the safe delivery of services during the morning or afternoon travel times and/or when visibility is 
expected to be significantly impacted, transportation services will be cancelled, resulting in schools being closed to 
students and staff. Grand Erie’s Inclement Weather Policy (FT7) outlines the procedures for the cancellation of 
transportation services, either by zone or across the whole district. The decision to cancel transportation services 
in a particular zone or across the district is made by 6:30 a.m. 
 
Additionally, in the event of extreme cold weather (defined as minus 30-degree temperatures without wind-chill), 
transportation services will be cancelled – either by zone or across the district – however, schools will remain open 
to students and staff.  
 
Where to find information about school closures and/or transportation cancellations: 

• On Grand Erie’s website: www.granderie.ca  

• On Student Transportation Services’ website: www.stsbhn.ca. 

• On Grand Erie’s Twitter account: @GEDSB 
 
COVID-19 
 
Like all Grand Erie schools, West Lynn must adhere to the procedures and protocols set out by the Grand Erie 
District Board in conjunction with the Haldimand-Norfolk Health Unit. Those procedures and protocols will 
supersede many of the rules and procedures laid out in this handbook. Currently: 
 

• All students will be required to wear masks except while they eat or are outside and can physically 
distance. 

• Students will be instructed to wash/and or sanitize their hands frequently throughout the day. 

• Parents and visitors will be permitted by appointment only. 
 
Procedures and protocols around COVID-19 can change abruptly. West Lynn will communicate any additional 
information via email through School Messenger. Please ensure your email address is current. If you notice you are 
not receiving messages from the school, please call the office.   

 

http://www.granderie.ca/
http://www.stsbhn.ca/
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COMMITMENT STATEMENT 

Achievement 
Prepare all students to succeed on their pathways of learning. 
 
Environment 
Provide an inviting, environmentally responsible physical space. 
Enhance mental, physical and social well-being through a safe and 
inclusive environment. 
 
Engagement 
Achieve higher levels of both student and parent engagement at 
the school and system levels. 
Foster and strengthen collaborative relationships and leadership 
by engaging all staff members. 
Collaboratively enhance and strengthen relationships that will 
engage community. 

VALUE STATEMENT 
 
Our goal is to develop positive, responsible behaviour in a safe learning environment. Fostering the  Character 
Attributes below throughout our programs. With the cooperation of students, parents and staff, we can achieve 
this essential goal. 

 
Character Attributes: 

Respect - Treat yourself, others and the environment with dignity.   
Compassion - Demonstrate kindness, care and thoughtfulness. Empathize with others. 

Integrity - Be honest, sincere, trustworthy and reliable. Ensure actions and words align. 

Responsibility - Be accountable to yourself, family and friends. Share, give and volunteer in your community. Be 
dependable. 

Cooperation - Recognize and appreciate how you and others contribute to the overall effort and success of your 
organization or group. Recognize contributions, applaud effort and work collaboratively. 

Perseverance - Act with courage, tenacity and determination with a commitment to hard work. Never give up. 
Believe in yourself. Try your best. 

Humility - Be humble and recognize your limitations. Strive for mutual benefit. 

Inclusiveness - Create an environment where we honour differences and diversity. Be fair and equitable. 

CODE OF CONDUCT FOR WEST LYNN PUBLIC SCHOOL    

West Lynn Public School is committed to promoting and supporting appropriate student behaviours that 
contribute to and sustain an inclusive, safe learning and teaching environment. It is our goal to provide a positive 
school climate in which each student can reach his or her full potential. We provide programs that promote 
respect, civility, responsible citizenship, and safety. We endeavour to create a student-centred educational 
community whose members support one another with mutual respect, understanding, and acceptance. 

EXPECTATIONS 

Expectations of Parents: 

• Support the school and students on an ongoing basis and get involved in activities and committees. 

• Help build a relationship of trust so that we can best help your child. 

• Respect what teachers have to say about their children and be willing to discuss all issues in order to help 
their child. 

SCHEDULE 

Yard supervision begins @ 8:40 

9:00 Period 1 

9:40 Period 2 

10:20 Period 3 

11:00 AM Nutrition Break 

11:40 Period 4 

12:20 Period 5 

1:20 PM Nutrition Break 

2:00 Period 6 

2:40 Period 7 

3:20 Dismissal 
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• Ensure that their children attend school daily and punctually, and do all their homework and assignments, 
and prepare for tests. 

• Encourage daily reading, practice of skills, and good learning habits. 

Expectations of Students: 

• Remember a school is a place to learn. 
• Recognize the importance of reading, and read daily. 

• Be punctual and attend daily. 

• Demonstrate self-discipline in learning and behaviour, and accept responsibility for your actions. 

• Complete all assignments on time. 

• Work hard towards achieving established goals. 

• Treat self and others with respect and dignity. 

Expectations of Teachers: 

• Know the curriculum and communicate expectations to students and parents. 

• Challenge students to reach their potential in a safe, supportive and inclusive environment. 

• Be firm, fair and consistent with discipline. 

• Help teach students to be polite, respectful and mannerly in all situations. 

Expectations for Behaviour: 

Expectations for behaviour are clear and are established early in the year. These expectations are reviewed 
regularly. Pro-active strategies are implemented and positive behaviour and decision making is reinforced. 
Discipline for irresponsible behaviour reflects fair and consistent practices, and progressive discipline. 

 

Use of Detentions: 

• Sometimes detentions are used when students are not following school expectations, to enable students 

to reflect, learn from their mistakes and to make better choices.  

• If a student has received numerous detentions during a month, contact will be made with the home 
(letter, telephone call, email). In some cases, a student may require more support to make improvements, 
such as withdrawal of special privileges and trips.  

 

Suspensions: 

The Principal has the authority to suspend students. 

Activities for which Suspension must be considered: 

• Uttering a threat to inflict serious bodily harm on another person 

• Possession of alcohol, drug paraphernalia, illegal/restricted drugs, or unless the pupil is a medical cannabis 

user, cannabis 

• Under the influence of alcohol, illegal/restricted drugs, or unless the pupil is a medical cannabis user, 

cannabis 

• Swearing at a teacher or at another person in a position of authority 

• Committing an act of vandalism that causes extensive damage to school or others’ property on school 

premises or at school-related activities 

• Bullying, including cyber-bullying 

• Any act considered by the Principal to be injurious to the moral tone of the school or the well-being of any 

member of the school community 

• Physical or verbal aggression 
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• Persistent opposition to authority 

• Any inappropriate behaviour motivated by bias, prejudice, or hate based on race, national or ethnic origin, 

language, colour, religion, sex, age, mental or physical disability, sexual orientation, gender identity, 

gender expression or any other protected human right 

 

Activities for which Expulsion must be considered: 

• Possessing a weapon or replica, including a firearm 

• Using a weapon or replica to cause or to threaten bodily harm to another person 

• Committing physical assault on another person that causes bodily harm requiring treatment by a medical 

practitioner 

• Committing sexual assault 

• Trafficking in weapons or illegal/restricted drugs 

• Committing robbery 

• Giving alcohol or cannabis to a minor 

• Bullying (if the pupil has been previously suspended for engaging in bullying, and the pupil’s continued 

presence in the school creates an unacceptable risk to the safety of another person) 

• Any inappropriate behaviour motivated by bias, prejudice or hate, based on race, national or ethnic origin, 

language, colour, race, religion, sex, age, mental or physical disability, sexual orientation, gender identity, 

gender expression or any other protected human right 

• Committing an act of vandalism that causes extensive damage to Board of personal property on school 

premises or any school-related activities 

• Activities engaged in by the pupil on or off school property that cause the pupil’s continuing presence in 

the school to create an unacceptable risk to the physical or mental well-being of other person(s) in the 

school or Board 

PERSONAL PROPERTY 

The Grand Erie District School Board assumes no responsibility for personal property brought to school.  West Lynn 
Public School is an educational institution and students are not to bring personal items to school (e.g., toys, trading 
cards, expensive jewellery, computer games, electronics, skateboards, etc.) that are not directly related to their 
schoolwork. 

LOCKERS 

Lockers are NOT the personal property of students but belong to the school board. Locker clean outs and searches 

may be required periodically. 

ELECTRONICS 

The Grand Erie 21st Century Learning Plan Vision is to improve student engagement and achievement by 
embedding technology into daily teaching and learning to ensure that education is a relevant, collaborative, and 
interactive experience. This vision recognizes the need to normalize the use of Educational Technology tools in 
everyday teaching and learning to help our students meet society’s ever-growing needs in the 21st century 
(www.granderie.ca/programsandservices)  
  
The following specific guidelines have been developed in consultation with school staff, students and parent 
council: 

• Personal electronic devices are allowed at school but not on your person during instructional times. 

• Teachers will direct when personal devices can be accessed. 
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• Students are welcome to contact parents with their devices but must request and receive permission 
from their teacher or the office before doing so. 

• Students will sign and adhere to a digital code of conduct (www.granderie.ca/programsandservices).  

• Personal devices are the sole responsibility of the individual who owns the device. 

• Devices are not permitted outside during recess or for use during nutrition break. 

PRODUCTS NOT ALLOWED AT SCHOOL 

Our school is a nut-aware school. No peanut butter, peanuts, tree nuts or traces of nuts are allowed into the 
school. Parents and staff are also asked to refrain from bringing peanut butter substitutes into our nut-aware 
schools, to avoid any confusion that these products could create.  
Aerosol products (e.g., perfumes, colognes, antiperspirants, hair sprays, dyes that are in aerosol containers) are 
not allowed at school.  

WEST LYNN PLAYGROUND RULES 

Parents and students should review these rules together, so both are aware of expectations: 

• No climbing the fence or baseball screen. 

• Students must stay on school property.  

• Objects such as stones, sticks, snowballs, sand, etc., must be left on the ground. 

• Keep your hands, feet and unkind comments to yourself. 

• Play safely on the playground equipment. 

• Bicycles, skateboards, scooters, in-line blades, etc., must be used off school property only, outside regular 
school hours.  

• Students must receive permission from the duty teacher: 
o To enter the school 
o To retrieve objects (balls, etc.) from the street or neighbouring property. 

• Food is not permitted on the playground. All garbage and other litter must be placed in the proper trash 
receptacles. 

• No electronic devices are permitted on the playground unless otherwise arranged 

WEST LYNN DRESS CODE 

Clothing must be appropriate for a school setting: 

• All staff and students should be dressed in a manner that shows respect for themselves and others.  For 
example, the following will not be permitted: 
o Vulgar or offensive expressions (words, symbols, pictures) 
o Violent, racist or sexist references 
o Promotion of drugs, alcohol or cigarettes 

• Clothing should sufficiently cover the body 

• Undergarments must be covered 

• Headwear must be removed while entering or in the school building, except for special occasions (e.g., 
spirit days) 

• Suitable footwear is required at all times (flip flops are not recommended) 
 

EMERGENCY PROCEDURES 

Evacuation: If we are informed that we must evacuate the building, at the discretion of Administration, students 
will be taken to the White Horse / Sobeys Plaza. If the evacuation is for an extended period of time, 
announcements will be made on the radio and phone calls would begin from the Kindergarten level and up.   

Fire Drills: We will hold regular fire drills to ensure the minimum elapsed time is met to clear the building safely. 

http://www.granderie.ca/programsandservices
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Lockdown Drills: We will practise at least two lockdown drills each school year, as per the school safety guidelines. 

Early Dismissals (such as winter storms): If students need to be dismissed early, all parents or emergency contacts 
will be informed before the students are dismissed. Prior notice usually occurs two hours before dismissal. 

BUS PROCEDURES 

Rules of Conduct for Students Using Board of Education Transportation:  
 
Riding a bus is a privilege and not a right. This privilege may be withdrawn if a student does not follow the rules of 
conduct and is a threat to the safety of him/herself or others on the bus. The principal of the school which a 
student attends is responsible for the student from the time of entering the bus until let off at a designated 
location. This responsibility includes any disciplinary action considered necessary. Infractions of the rules are to be 
reported promptly by the driver of the bus to the principal.   
 
Students Will Observe the Following Rules of Conduct on the Bus:  

• Board and exit the bus in an orderly fashion (e.g., no running or pushing.) Be seated as directed by the 
driver in accordance with the driver’s/principal’s plan.   

• Treat the driver and other students with respect.  

• Respect bus property and the property of others.  

• Understand that physical, sexual, psychological abuse, bullying and harassment are unacceptable.  

• Use acceptable language.  

• Remain seated, facing forward (arms, legs or head must not protrude into the aisle or out the windows)   

• Talk quietly; the bus driver needs to concentrate on traffic and safety.  

• Never throw items on the bus or out of the bus.  
• Adjust the windows only with the permission of the driver.  

• Do not bring the following on the bus: food, drink, gum, cigarettes, firecrackers, lighters, matches, knives 
or any other dangerous or annoying objects.  

• All expectations outlined in the school code of conduct apply while riding the bus.   

 

SCHOOL COUNCIL / PARENT GROUP 

West Lynn has an active School Council / Parent Group. We meet monthly throughout the year. Members are 
always needed and welcomed. Please contact the office if you are interested. 

PERMISSION FORMS FOR TRIPS 

All forms for field trips must be signed and checked off “yes” or “no” and returned to the school. No trip can be 
taken, leaving school property, regardless of distance, without this signed consent. Student accident insurance 
must be purchased, or parents must decline for students to attend trips. 

VOLUNTEERS 

ALL school volunteers must have a valid, current police check if they are working with children or chaperoning a 
school trip. Police checks must be completed every three years. Please check at the office on the status of your 
most current police check. Volunteer confidentiality and release and indemnification forms must be signed prior to 
attending a school event. (Please note: Volunteer activities and opportunities have been severely curtailed during 
the COVID-19 pandemic. Please call the school if you have questions about volunteering in the 2021-2022 school 
year.) 

WEST LYNN IS A SECURE AND SAFE FACILITY 

All exterior entrances to the school are locked. Admission to the school can only at the main office and only with a 
previously arranged appointment. Students are not permitted to admit anyone into the building.  
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SCHOOL ATTENDANCE AND SAFE ARRIVAL POLICY 

It is expected that children attend school regularly and punctually. When a student’s absenteeism reaches 15 days, 
the principal is required to notify the School Board, as well as to send a letter home to parents. 

Parents need to call the school before 9 a.m. if their child is absent, to confirm that the parent is aware of the 
absence and that the child is safe. West Lynn’s phone number is 519-426-0688. With our ‘Safe Arrival’ program, 
the school will endeavour to telephone the home as soon as possible after the start of classes to determine the 
reason for the absence, if the absence has not yet been explained by a parent. 

After returning from an absence, students are required to bring a note explaining the reason for the absence.  If 
a child is late arriving at school, he/she must sign in at the office before going to class. If a parent is picking up 
his/her child at a time other than regular dismissal time, you are asked to come to the office to sign your child out 
and we will call him/her from class. If the child is to leave for some reason prior to dismissal, he/she must have a 
note from the parent and must sign out at the office before leaving. Parents must pick up their child at the office. 

ILLNESS AND MEDICATION 

In the event of illness or accident, parents will be notified as soon as possible. If we cannot contact you or the 
emergency name you have given us, we will take every step to ensure the well-being of your child.  Please ensure 
that we have the correct information in the office, so that we are able to contact you in the event that an 
emergency arises. 

Students who are ill must stay at home. Students who are well enough to attend school are well enough to take 
part in regular school activities including outside play at recesses and physical education classes.  Recurrent and 
chronic illness should be discussed with the Principal for further consideration. 

By Board policy, teachers are not permitted to administer medication without the appropriate documentation 
(form). Please send medication to the school only when the necessary documentation has been filed with the 
office. Forms are available at the office. If your child has a severe allergy, please ensure that the office has the 
necessary information. Arrangements can be made individually for student access to EpiPens and inhalers. 

VISITING THE SCHOOL 

Parents and visitors must arrange an appointment at the office prior to arriving at the school. If you wish to speak 
with your child’s teacher, please telephone the school to make an appointment or contact the teacher directly 
through email. 

DROPPING-OFF / PICKING UP STUDENTS 

Many parents bring their children to school and pick them up after school each day. Parents are not to use the 
staff parking lot to drop off and pick up their children. Yard supervision begins at 8:40 a.m.; students should not 
arrive before 8:40 a.m. Students are expected to go directly to the playground (or designated class cohort) upon 
arrival at school. At the end of the day, we would ask parents to wait outside at the sidewalk and wait for their 
child/children to come to them.  

PHYSICAL EDUCATION AND DPA (Daily Physical Activity) 

Students are expected to participate on a regular basis unless specific, chronic problems documented by the 
parent, in consultation with a doctor, are communicated to the classroom teacher. The following standard of dress 
will contribute to the success and safety of the student while engaged in vigorous activity: running/athletic shoes, 
t-shirt or sweatshirt, shorts or track pants. 

 

NUTRITION PROGRAMS 
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A Snack Program will be offered at West Lynn School this year and is accessible to all students at no cost. Cash 
donations and volunteers for this program are welcome and much appreciated. 

HOMEWORK AND STUDY HABITS 

In the primary division, teachers will send books home to read, math practice, an activity for the child to do with 
parents, or other interesting extensions of their program on a weekly basis. In the junior and intermediate 
divisions, teachers regularly assign homework. If you notice your child being consumed by homework, contact the 
teacher. Students who work steadily in class should be faced with only a reasonable amount of nightly 
homework. 

Students benefit from developing good study habits. A regular time each night should be set aside to complete 
homework, do research, read books, review vocabulary and/or spelling lists, practise skills, re-read notes, etc. 

HEAD LICE 

The Grand Erie District School Board recognized pediculosis (head lice) is not a health or education issue but is a 
community concern and a social nuisance. Pediculosis needs to be managed in the best interest of students through 
the partnership of parents, students, and the school community. Head lice can be aa nuisance, but they have not 
been shown to spread disease. Personal hygiene or cleanliness in the home has nothing to do with getting head lice. 
 

When a student has head lice, they need to be treated at home. We recognize the sensitive nature of checking for 

head lice/nits with children. The dignity and well-being of students shall be given the highest priority. 

Parents/Caregivers will be provided with information about the treatment process and re-entry requirements. 

Students will be readmitted to school after appropriate treatment has begun. Provisions for schoolwork will be 

provided where a student’s re-admission is delayed. 

STREET AND BIKE, SCOOTER, SKATEBOARD SAFETY 

All students receive instruction about their personal safety in and out of school throughout the elementary grades. 
Bicycle safety, traffic and winter safety are some topics that are discussed. 

All walking students are expected to cross the streets following safety rules and respecting and following the 
instructions of the crossing guards. Awareness of strangers and walking with a parent or friend are also 
encouraged. 

Bicycle laws state all children must wear a helmet, have brakes, a reflector and a horn/bell. All students who ride 
bicycles or scooters to school should have a secure lock and use the bike racks to secure their device during the 
day. Students must walk their bikes and scooters and carry their skateboards onto school property due to the 
possibility of injury and risk to others. Bringing a bike/scooter/skateboard to school is a privilege and permission 
may be denied to students who do not follow the rules. 


