
 

 
 

GRAND ERIE DISTRICT SCHOOL BOARD 
  
      invites applications for the position of 

 

       TEMPORARY HUMAN RESOURCES ASSISTANT 

    
The Grand Erie District School Board has two vacancies for Temporary Human Resources Assistants to 
provide support for 1) the Board’s automated dispatch system and for occasional employee groups in all 
of the usual human resources functional areas – compensation, benefits, leaves of absence, data entry, 
employee orientation, customer service, etc., and 2) the Health and Safety/Health and Disability 
portfolios. 
 

Qualifications 
Candidates must have completed a relevant community college diploma and have a minimum three 
years of experience in an equivalent role.  
 
The successful candidate will also have a strong customer service focus with an equally strong work 
ethic with the ability to prioritize and meet deadlines.  Excellent organizational and superior interpersonal 
and communication skills are combined with the need for attention to detail and accuracy.  The 
successful candidate must have demonstrated that they are a professional, articulate individual able to 
handle confidential information with tact and discretion.  In addition, they must also be able to excel in a 
team environment but are also self-directed and can work independently with minimum supervision.  
Computer proficiency in a variety of software applications, including HRIS, is required. 
 
The hourly rate of pay is $28.45 to $32.33.    
 
Effective Date:  Approximately October 1, 2018 to October 18, 2019 
 
If your qualifications, positive attitude and commitment to excellence make you an ideal candidate for 
this position, please submit your application, marked “personal and confidential”, which includes a 
complete resume, cover letter with the names and telephone numbers of at least three professional 
references; your current supervisor must be provided as a reference.  Your application must be received 

by 4:00 p.m. September 5, 2018.  Apply to: 
 
Sharon Bell, Manager of Human Resources 
The Grand Erie District School Board 
349 Erie Avenue, Brantford, Ontario  N3T 5V3 

Fax (519) 759-5362 or email hr@granderie.ca 
 

Applicants with a disability that requires an accommodation to enable their participation in the interview 
process should advise the Board when contacted for an interview.  Any assessment and selection 
materials and processes used in the interview process can be made available in an accessible format, 
upon request in advance. 
 
All new employees are required to provide an original Police Record Check (which includes a 
“vulnerable sector screen”) acceptable to the Board prior to the commencement of employment. 
 
We thank all applicants for their interest but only those considered for an interview will be contacted.  
 

 

mailto:hr@granderie.ca

